NBL National/Regional Race Preparation List

This list has been compiled for your use as a check list for your race and can be used as a job assignment list also. Some things may not apply to your event and you may have things you want to add.

Motel contracts________________________________________________________


(Block rooms. Try to get rebates on the rooms)

Website ad (send info to jessmoore@nbl.org)____________________________
Contact Hospitals and Clinics__________________________________________

Contact Radio, TV, Newspaper__________________________________________

Event Posters and Flyers to all Bike Shops and Merchants_______________

Concessions___________________________________________________________

Order Tents____________________________________________________________




Staging, paramedic area, Finish line

Order Port-o-lets_______________________________________________________




(must have daily clean out)

Order trash Dumpster__________________________________________________

Rent Bleachers if needed_______________________________________________

Security for weekend___________________________________________________

Paramedics for weekend________________________________________________

(track person to write up accident reports)
Directional Maps placed at the info booth and motels____________________

(Track to Motel) (Track to hospital with phone #'s) (Layout of facility)

Do a layout of the facility on paper for parking, VIP parking, Motorhomes, Vendor area, Trophy area, factory row, team area, port-o-lets, etc. All track personnel must have a copy.__________________________

Put practice schedules on poster board_________________________________

Solicit companies for Raffle items_______________________________________

(Prepare raffle tickets in advance) (use nail aprons for ticket sales)

Prepare NBL-BMX directional signs_____________________________________

(Put up on Thursday prior to event)(Place at roadways and intersections)

Prepare for trash pickup. Have plenty garbage cans and bags.___________

Place sufficient power at finish line for computer and Video______________

Telephone for Registration______________________________________________

Tables and chairs______________________________________________________

Coolers and drinks placed around track for volunteers__________________

Food and drink for volunteers (tickets)__________________________________

Back up PA system and generator______________________________________

Plastic for moto boards_________________________________________________


(must have enough moto boards)

Plastic or tarps for track________________________________________________

Add pre-staging lanes__________________________________________________

Gate must be numbered on underside__________________________________


(#1 on inside of first turn)

Staging lanes must be numbered_______________________________________

Post practice and race schedule around track___________________________

Stake Bicycle Path/walkway 10 ft from Fence around track______________


(Keep tents 10 ft from fence)

Put up NBL banners/Sponsor banners__________________________________

Umbrellas for scorers__________________________________________________


(if hot and sunny day)

Plan for trophy slip hand out area______________________________________

Volunteer Coordinator__________________________________________________ 
Other__________________________________________________________________

